Jose Sample
▪ 2200 N 9th St. ▪ McAllen, Texas 78501 ▪ (956) 515-6686 ▪

joesample@gmail.com

OBJECTIVE
Motivated, organized and determined applicant seeking a role in an accounting firm of a company where I can gain valuable work experience and become familiar with the people, clients, and business procedures 
EDUCATION

The University of Texas – Pan American, Edinburg, Texas

Masters of Accountancy, Anticipated Graduation Date: 



May 2011


Bachelor of Business Administration in Accounting,
GPA: 3.67/4.0


May 2009


South Texas College, McAllen, Texas


Associate of Arts in Interdisciplinary Studies, GPA: 3.73/4.0 


Dec.2007



EXPERIENCE
Victor M. Guerra, Inc.                                   


                        Reynosa, Mexico           

Assistant on Accounts Receivable and Payroll Activities


        
2006–2008              
· Managed accounts receivable, both imports and exports customers, by ensuring clients fulfilled their debt obligations with the company in a prompt basis

· Monitored payroll activities, input employee’s salaries and wages, prepared and submitted form 941 (employee quarterly report submitted to IRS).

· Facilitated preparation of financial statements, utilizing spreadsheets and accounting software: Quickbooks and Peachtree

· Handled bank reconciliation, summarized and verified balances on multiple bank accounts at the end of the month


LEADERSHIP 

Accounting Society- Member, Treasurer, Vice President                                 

2007–Present


Beta Gamma Sigma International Honor Society- Life Member


2009–Present


Association of Latino Professionals in Finance and Accounting- Member

2009–Present


Becker- Campus Representative UTPA





2009–2011

       University Ambassadors Mentoring Program-  Junior, Senior Ambassador   

2008–Present


Beta Gamma Sigma RGV Chapter-  Treasurer




2009–Present


Phi Theta Kappa Alumni Honor Association- Parliamentarian, Treasurer   

2007–2009


Certifications:


Volunteer Income Tax Assistance (VITA), Tax Preparer
              

2009


Certified Public Accountant (CPA), Candidate 




Dec 2010

SKILLS

Language Skills: Fluent in English and Spanish: oral and written

Computer Skills: QuickBooks, Microsoft Office, Word, Excel, Access, PowerPoint, Project Manager

Miscellaneous skills:  Problem solving, advanced analytical skills, strong leadership skills, ability to multi-task, prioritize tasks, meet deadlines in a timely manner, effective in a team environment or working independently.
